
*Timeframes are City review times in working 
days to issue first comment/correction letter.

Feasibility Meeting
(Optional)

Pre-Application Meeting
(Required)

•  Provide preliminary site plan  
consistent with submittal require-
ments below

•  Provide list of detailed questions

•  Identify SEPA & special studies 
(traffic, critical areas)

Submittal Requirements
           Site Plan with: 

	 • Lot lines

	 • Access points

	 • Building envelope

	 • Conceptual parking

	 • Landscaped areas

	 • Water/sewer availability

	 • Fire access, hydrants & flow

	 • Encumbrances i.e. easements

Issue Site 
Plan Approval

Submit Site Plan 
Application

Counter 
Completeness 

Check

Special studies due:
TIA, critical areas, etc.

SEPA Requirement

Grading Permit 
and/or

Foundation Only 
Permit

(Optional)

Concurrent 
Building/Civil Plan 
Submittal Review

Pre-Construction 
Meeting
(Required)

•  Building Permit issued

•  Civil Permit issued

Route for 15-day
comment period

Determination of 
Non-Significance

Mitigated Determination 
of Non-Significance

Determination of 
Significance Issued

EIS Required
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14 calendar day 
comment/appeal period

Review for completeness 
& assign to planner
[2-3 working days]

First review
[15 working days]

Comment/
corrections letter
[1 working day]

Preliminary Site Plan
•  Building envelope
•  Lot lines, easements, dumpster, etc.
•  Conceptual parking layout (peds)
•  Conceptual landscape layout
•  Site access, frontage improvements
•  W/S availability - water looping
•  Fire access, hydrants &  hydrant flow

Yes
•  Final site plan
    - minor changes are okay
•  Architecture elevations
•  Landscape plan
•  Parking layout
•  Lighting plan
•  Building Permit plans
•  Civil plans
	 •  Water/sewer plans
	 •  On-site drainage
	 •  Frontage improvements

Optional

Yes No

DEVELOPMENT REVIEW PROCESS - 5 WEEKS*

Site Plan Review
Comment/
corrections letter
[1 working day]

Building/Civil Permit Review
Review 
period
[5 working days]

NoYes

Yes or No


