BLD-20 - $

EXPRESS PERMIT SWIMMING POOL APPLICATION

Property Address Parcel ID#

Property Owner
Mailing address
Phone e-mail

Pool Contractor
Mailing address

Phone e-mail
WA State Contractors license # Exp. Date
City Of Kennewick Business License (UBI) # Exp. Date

PROJECT INFORMATION

Valuation $

[1 Above ground [] In-ground

Paper work required for submittal
2 Sets of engineered drawings
Plot plan to scale showing, set back dimensions, barrier locations and equipment locations
Health Department approval if on septic
Mechanical permit application if pool is heated

Mark the applicable information below
Septic Fence (note type of fencing and gates)
City Sewer Power safety cover to comply with ASTM F 1346
Heated(mech app needed) Door Alarms
Non Heated Pool Ladder for only 4’ above ground pools
Pump specs Heat Pump Spec sheets

It is the responsibility of the applicant to provide all necessary information required for review. Please verify that all sections applicable to the
proposed project have been completed in order to prevent any delay in plan review. Incomplete applications will be returned.

Owner

Applicant Signature




Applicant Procedures for On-line Application of Express Building Permits

1. Review the application checklist and have all required documents ready to submit in PDF format before you
apply. All required items from the application checklist must be submitted in this format as separate
documents - Applications (each); Plot Plan; Construction cost & Approval document. One pdf with all required
documents for your application cannot be accepted. E-mail size restrictions are in place and cannot exceed a
total of 10 MB per e-mail so several e-mails could be required.

To apply on-line you must contact the Building/Planning Dept to receive your customer number by calling 585-
4280 or 585-4561. Once you have your assigned customer number follow the steps below in the order listed
to ensure a successful application process.

2. Go to www.go2kennewick.com; click on Online Services; click on Permits; click on Registered User or New
User (If new user you must set up an e-user account. Be sure to write down your user name and password for
future access). Once e-user registered you will be asked for your customer number. Enter the customer
number you were give in step 1 and you will be logged on to Permits.

3. Click on Apply for a permit: Select the Permit Type (EXPSFD for Single Family or EXPTI for Tenant
Improvement) from the drop down list;
> Add the Project description in the box labeled Permit Description;
> You can search for the address by placing the house or business number and the correct zip
code in the appropriate boxes and click on search. You will see Please select an address with
an arrow in red pointing to the Select your address box; click on the drop down arrow and pick
the correct address; or
> Add Permit Address Line 1 which will be the address of project as listed on the application
form (registered user address will automatically populate here and must be changed to project
address); Enter the number and street name - Do not use periods or any punctuation; Use N, E,
W or S for street direction — do not spell out.
> Make sure your suite information (if any) is listed on your paper application, but do not add
anything in Address Line 2/Suite at this time.
» Add City/State/Zip Code of the project address; Click on Next Step;
> Enter the requested information in the boxes (boxes with asterisk are required); Use 0 or none
for boxes that are not relevant to your application; Click on Next Step;
+* The Valuation is not a required entry — Click Next Step;
Review Information and if correct click on Save.

NO FEES ARE DUE AT THIS TIME. At this point the system will create a permit number for you. Copy
the (BLD-201X-XXXXX) Permit Number as you will need this number to e-mail your plans and other required
documents at the next step below.

An email is automatically generated and delivered to the email address provided during registration. If not
in your in box please check your junk mail.

4. The application and associated documents will be reviewed to determine if the application can be accepted
as counter ready. Please be sure to have a contact name, direct contact phone number and contact e-mail

listed on your application for notification purposes.

SEE NEXT PAGE



City of Kennewick Permit Plan Upload

Fields and/or anachments with a red astensk are required,
1 name o autormatically Gl in your contact informaton. Or, leave the user name blank and you can enter your comtact information directly,

infarmation below will not update the online permitting system automatically,
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(509 505 4416
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s for your project. Incomplete submissions will be rejected and the plans delered.
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| Application*

Attach Application
| Architectural Plan®
Attach Aschitectural Plan
| Plot Plan*
Attach Plot Plan
| Additional Supporting Information

Artach Additional Supporting Information
|

I'm not a robot

Upload Instructions

e Click on the link near the bottom of the page within the auto generated application email you

e received . This link will take you to the upload documents form page.

e Enter the Permit Number. For example BLD-2020- the last digits will be unique to your application .
Move to the next box.

e Enter your EDEN user name (as registered in STEP 4); hit TAB on keyboard which will auto populate
some of the required fields.

e C(lick on the dropdown “Type of Permit*” and pick Residential. The documents types will populate at
the bottom of the form with an Attach button. Application must be one PDF; Architectural Plan
required as one PDF; Plot plan one PDF. Additional Supporting Information - will allow any number of
PDFs.

e Click on the Attach (type of document name) button and you will be prompted to your computer files
to choose the appropriate files to upload. Once the file is chosen click open and the file will upload.
Make sure you have uploaded each required document type (*). When all document types have been
uploaded for the permit you are working with you will have to check the “I am not a robot” box and
you will be prompted to respond.

e  When finished click on Submit. You will receive an email thanking you for submitting your plans.

e The application and associated documents will be reviewed within 2 business days to determine if the
application can be accepted as counter ready. An email will be sent to your registered user email
address notifying you of acceptance or rejection of your documents.

e Accepted documents will require no further action at this time.

¢ Rejected documents will be entirely deleted from our system and a new upload link will be emailed to
your registered email address with details of missing and/or incomplete documents. Review the
reasons and correct documents accordingly. Click on the provided link to resubmit.
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