RULES OF PROCEDURE
 “ARTS COMMISSION”

ARTICLE   I

NAME

The official name shall be “Arts Commission.”
ARTICLE   II

MEETINGS
All meetings shall be held in Kennewick City Hall 210 West 6th Avenue, unless otherwise directed by the Arts Commission.

Regular meetings shall be held monthly, the second Wednesday of each month at 6:00 p.m.  Meetings shall be held at the Kennewick City Hall Clearwater Conference Room, unless otherwise scheduled.  Additional special meetings may be scheduled as directed by the Chairperson.

If the date of the meeting is a legal holiday, then that meeting may be canceled or held on a date as determined by the Chairperson.

ARTICLE   III

PURPOSE, POWERS AND DUTIES OF COMMISSION

Mission: 

The Arts Commission enriches the lives of its community by advocating support of artistic expression.

Purpose:  

The purpose of the Arts Commission is to:

a. Promote and encourage public programs to further the development and public awareness of, and interest in, the arts.

b. Act in an advisory capacity to the City of Kennewick City Council in connection with the artistic and cultural development of the city.

c. Review each proposed gift or loan of art for aesthetic quality, site appropriateness, public safety and preservation considerations.

Powers and Duties:  

The Commission shall have the following powers and duties to:

a. Hold regular public meetings and keep a written record of its proceedings, which shall be a public record.

b. Recommend specific action to Council for approval.

ARTICLE   IV

MEMBERSHIP

The Commission shall be composed of seven to nine members appointed by City Council to serve in an advisory role on matters relating to the display of art in public locations. Members shall be art professionals or those with an interest in art. 
Length of Term:  Terms will be 4 years in length or until such time as their successor is selected.

Members who do not attend two consecutive meetings, unless excused by the Chairperson, shall be asked to submit a letter of resignation to the Mayor.

Vacancies shall be filled for the unexpired term of a Member in the same manner as an original appointment.

Members shall receive no compensation for service on the Commission or from any trust, donation, or legacy to the City of Kennewick for such service.

ARTICLE   V

MANAGEMENT

The Commission shall elect a Chairperson, and Vice Chair, by majority vote. 

The officers shall serve for a period of two years, provided, however, that any officer may be removed at any time by vote of a majority of the Commission entered on record. No Member shall hold the same office for more than two consecutive terms.

ARTICLE   VI

OFFICERS

Chairperson:  

The Chairperson shall preside over the meetings and business affairs of the Commission and may exercise all the powers that are required to be performed by the City of Kennewick ordinances, and Washington law, as well as those duties that are properly delegated by the Commission; however, to himself/herself as a member of the Commission, the full right to have his/her own vote recorded in all deliberations of the Commission.

The Chairperson shall have full power to create standing or temporary committees of one or more members, charged with such duties, examinations, investigations and inquiries relative to one or more subjects of interest to the Commission, as it may, by motion or resolution, determine.  No standing or temporary committee shall have the power to commit the Commission to the endorsement of any plan or program without its submission to the body of the Commission.

The Chairperson shall act as spokesperson for the Commission and as its representative at the meeting and with other organizations and committees unless such representation shall be otherwise authorized by the Commission.  No pronouncement made as a spokesperson or representative shall obligate or commit the Commission, unless authorized by the Commission.

Vice Chair:  

During the absence, disability or disqualification of the Chairperson, the Vice Chair shall exercise or perform all the duties and be subject to all the responsibilities of the Chairperson.

The Vice Chair shall succeed the Chairperson if he or she vacates the office before the term is completed and shall serve the unexpired term of office.  A new Vice Chair shall be elected at the next regular meeting of the Commission.

Recording Secretary:  

The Recording Secretary to the Commission shall be a City staff member as designated.  The Recording Secretary shall keep a record of all meetings of the Commission and of its committees when requested to do so, and these records shall remain the property of the Commission and be retained at such office as the Commission may direct.  

The Recording Secretary shall be ex officio in nature, and shall have no voting privileges.

ARTICLE   VII

QUORUM

A majority of the current membership of the Commission shall constitute a quorum for the transaction of business.  Any action taken by a majority of those present, when those members constitute a quorum at any regular meeting of the Commission, shall be deemed and taken as the action of the Commission.

ARTICLE   VIII

ABSENCE OF MEMBERS

Any member shall be removed from their appointment if they have two or more unexcused absences in any calendar year. An unexcused absence is defined as a failure to notify the chairperson or the recording secretary of their absence prior to the meeting, unless for a bona fide emergency.  (Ord. 3915 Sec. 18, 2000).

ARTICLE   IX

APPLICATION AND PETITION

Petitions and applications will be accepted by the Commission only when properly filed with the Commission on those application forms furnished by the Kennewick City Clerk or the City Manager’s Office.
ARTICLE   X

AGENDA

An agenda shall be prepared for each regular meeting by the Chairperson and sent to the Commission members at least three (3) days in advance of the meeting.  Members may request items to be considered on the agenda of any meeting by advance notice to the Chairperson.  The agenda shall consist of the following order of business:

1.
Call to Order/Roll Call

2. Approval of Agenda

3. Approval of Minutes
4. Visitors 

5. Unfinished Business 
6. New Business
8.
Poll of Commission Members and Staff
9.
Adjournment
ARTICLE   XI

AMENDMENT PROCEDURE
The Rules of Procedure may be amended at any regular meeting of the Commission by a majority vote of the entire membership; provided, that written notice of any proposed amendment shall be given to each Member not less than ten (10) days prior to such meeting.

ARTICLE   XII

MOTIONS
Motions shall be restated by the Chairman before a vote is taken.  The name of the members making and seconding a motion shall be recorded in the minutes of the meeting.

ARTICLE   XIII

VOTING
Any action by a majority of those present, when those present constitute a quorum, at any regular, recessed or special meeting of the Commission shall be deemed and taken as the action of the Commission.  A voting quorum is required for all items.  Abstaining or withdrawal is not considered a vote.

ARTICLE   XIV

PARLIAMENTARY PROCEDURES

Parliamentary procedures in Commission meetings shall be governed by Roberts Rules of Order, 10th Edition, Newly Revised, unless it is specifically provided otherwise in these Rules, in other Arts Commission Resolutions, in City Ordinances, or in State law.

ARTICLE   XV

PROCEDURE FOR PUBLIC MEETINGS
The following procedure shall be utilized for all public meetings, and any other Agenda item, as determined by the Chairman:

1.
Staff Report.

2.
Questions of staff.

3.
Chairman open public meeting and ask for comments from applicant.

4.
Close public meeting.

5. Motion for action / Second

6. Discussion and deliberation.

7.
Vote.

8.
The Commission’s recommendation will be forwarded to City Council.

ARTICLE   XVI

EXHIBITS SUBMITTED TO THE COMMISSION
All petitions, letters, data, photographs, sketches, drawings, documents, study reports or results, renderings, and any item submitted by any persons, companies, agencies, and City Officials or staff prior to and/or during public meetings in order to qualify for consideration by the Commission, shall become exhibits and shall be numbered, upon receipt, by the Secretary or recorder.  All such exhibits and items shall be retained on file, and kept available for public inspection by the Kennewick City Clerk for the appropriate amount of time.

ARTICLE XVII

COMMISSION PROCDEURES
The Commission shall be guided by and use the procedures and checklists as contained in Kennewick Administrative Code 9-11 as currently adopted.

Dated this 12th _____ day of April, 2017
KENNEWICK ARTS COMMISSION

By:
________________________________________


Chairperson

Attest:

______________________________________________

Recording Secretary

Amended:  October 19, 2005

Amended:  January 2007

Amended: October 2007

Amended:  April 2017
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